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Introduction 

Do not expect that an online course will be easier than a face-to face course. Requirements for online 
courses are no less rigorous than those of any other course and may even require more time and 
commitment. 

Self-motivation and Self-discipline 

Success in online courses requires commitment and discipline. Because you will not be sitting in a 
classroom on a regular basis, you must be self-directed and conscientious about completing 
assignments. Good time management is an important factor in your success as an online student. 

ü Plan to sign in to your course daily.

ü Commit 5-10 hours a week per course content.  Focus on completing a unit of work every 2
weeks.

ü Stay on track with your assignments.  Eliminate online quizzes when looking at unit content and
spend 2 days’ minimum on writing assignments.

Establish a Learning Space 

 Find a learning space that is free from distractions. 

ü Always attempt to work uninterrupted.  Avoid social media or environmental distractions while
working on your courses.

ü Make sure you have the resources necessary to complete work in your courses in this space
(Computer, internet, printer, scanner, cell phone, etc.).

In the Course 

Manage Your Time 

If possible, identify a study time for yourself when you are fresh, attentive, and free of distraction. Think of 
the study time as "reserved time” and stick to it regularly. If you miss too many study times, you should 
change your schedule. 

ü Set aside sufficient time to do the work in your courses.  1 hours for content and 30 minutes to an
hour for quizzes, assignments and Tests.

ü Use the calendar to keep track of your assignments and when they are due.

ü Set up and stick to a study schedule.

ü Note all due dates.  These are not hard but will assist you with staying on schedule.
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Without reminders from other students and a classroom instructor, it is easy to fall behind. Procrastination 
may put you too far behind to successfully complete the course.   

If you fall behind 

ü Communicate with your instructor about what is preventing you from making progress.

ü Stay positive.

ü Set realistic goals for making up work.  Try to sign into your course daily and complete overdue
assignments.

ü If you fall off schedule communicate with the instructor or guidance coordinator about adjusting
the dates.

ü If possible, add time to your study schedule and try to gain ground on your work.

Participate and Seek Assistance 

Utilize office hours and other resources offered by the ALVS Instructor if you feel you need additional 
assistance in mastering course content. 

ü Communicate when you are confused or need clarification.

ü Utilize ALVS Tutors via chat.


